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HOUSE OF FUN 
Considerations when planning for the wider opening of settings 

based on Government guidance as of 5th June 2020 
 
‘Every setting should carry out a risk assessment before opening.  The assessment should directly address risks associated with coronavirus (COVID-19) so that 
sensible measures can be put in place to control those risks for children and staff.  All employers have a duty to consult employees on health and safety, and they are 
best placed to understand the risks in individual settings.’  

(From ‘Actions for education and childcare settings to prepare for wider opening from 1 June 2020’) 
 

Focus Area Considerations In place? Comments / Actions 

Forecasting 
 If your site or buildings have been closed, or if parts of the building have been out 

of use for a long period, consider undertaking a health and safety check of the 
buildings.   

Yes Pre-course and daily environment checks 
to take place as normal using proforma 

*Added 5/6/20 *Notify Ofsted by email if your setting opens or closes on enquiries@ofsted.gov.uk 
with ‘Change in operating hours’ in the subject field. In the body of the email, 
confirm the unique reference number for each setting and the details of the 
change.  

Yes Confirmed opening dates via Ofsted 
survey email 29.6.2020 

*Updated 5/6/20 Decide criteria for offering places on reopening e.g. preschool / eldest children 
(Providers should continue to prioritise places for children of critical worker and 
vulnerable children already identified / attending). 

*For vulnerable children, the closed setting should notify the local authority (and 
social worker, where relevant) that a vulnerable child needs alternative provision. 
The closed setting should work with the families of vulnerable children and local 
authorities (and social workers, where relevant) to support this.  The closed 
provider should do whatever it reasonably can to provide the receiving setting with 
any relevant welfare and child protection information. The receiving setting should 
be aware of the reason the child is vulnerable and any arrangements in place to 
support them. 

Yes     Working closely with host schools to offer 
places for vulnerable and disadvantaged 

local children 

 Contact families to find out the number of children likely to require childcare 
(sample form provided by OCC Early Years Team). 

Yes Regular contact with parents/carer body 
via Clubsbuddy messages and email 

 Audit the staff team to identify who is available to return to work from 1 June 2020.  
Identify staff who are unable to return to work at this point and how, if possible, 

Yes Regular contact with staff team via email 
and phone 
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they can work from home.   

*Updated 5/6/20 Identify likely numbers and ages of children returning and agree staff child ratios 
required to meet the demand.  

*N.B. If a large number of children want to attend, settings may wish to make 
arrangements with other settings to reduce the number of children in their care.  
Settings are expected to be flexible and work together where required.   

 

Hello  

Yes Child/Staff ratios as follows as set out in 
House of Fun insurance policy: 

• Children aged 4 years and over but 
under 8 years – 1:10 

• Children aged 8 years and over – 1:15 
At least one member of staff who holds a 
full and relevant Level 2 qualification will 

be present at all times 

At least one member of staff who holds a 
12 Hour Paediatric Care First Aid 

qualification will be on the premises at all 
times. 

*Updated 5/6/20 Discuss and agree hours of work with staff, ensuring legal requirements are met 
e.g. First Aid training, Designated Safeguarding Lead. (Refer to Early years 
foundation stage: Coronavirus disapplications – updated 24 April 2020)   

*It is acceptable for the Safeguarding Lead not to be based on-site if this is not 
practical, for example they may be working from home or be based at another 
setting, as long as they are still available to provide support, advice and guidance 
to staff. It is important that all childcare staff and volunteers have access to a 
designated safeguarding lead practitioner and know on any given day who that 
person is and how to speak to them. 

Yes DSL/CPO/SENCO is Jake Motion, who will 
be either on-site or contactable at all times 

Two other members of staff have also 
undertaken DSL training 

At least one member of staff who holds a 
12 Hour Paediatric Care First Aid 

qualification will be on the premises at all 
times. 

 Take appropriate steps to deputise responsibilities or arrange cover if staff 
members who fulfil designated roles become unwell.  For example, SENCO or 
Safeguarding Lead.   

Yes Two other members of staff have also 
undertaken DSL training 

 If senior staff such as managers are needed in ratio to care for children, consider 
how leadership time will then be provided for senior staff in order to manage their 
workload. 

Yes Team Manager to oversee timetables to 
ensure activities run smoothly and only 

step in where needed  

*Updated 5/6/20 Communicate with parents about which children are being offered places and why 
(N.B. children should not return if they are extremely clinically vulnerable, 
shielding, or medical advice or further guidance suggests they should not attend).  
*Ensure your communications are accessible to specific groups of parents and 
carers such as parents of vulnerable children and those with English as an 

Yes Regular contact with parents/carer body 
via Clubsbuddy messages and email 
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additional language. 

*N.B. Consider how the setting can be as flexible as possible for parents and 
carers who work shifts or atypical hours and especially for parents who are critical 
workers. 

*Added 5/6/20 *Consider how to meet the needs of families eligible for 30 hour places.   

(N.B. Parents who will not meet the minimum income threshold (16 hours per 
week at National Minimum/Living Wage) due to lower earnings as a direct result of 
coronavirus (COVID-19) will be treated as meeting that test during the outbreak. 
This will apply only to parents who need to apply for, or reconfirm, their 30 hours 
and Tax-Free Childcare place during the outbreak this year.  The government also 
intends to allow critical workers who exceed the maximum income threshold 
(£100,000 per year), due to increased hours as a direct result of the coronavirus 
(COVID-19) outbreak, to remain eligible for 30 hours for the current tax year. 
These are temporary changes in response to the coronavirus (COVID-19) 
outbreak which will be reviewed as the situation develops.) 

N/A House of Fun only offers spaces for 5-12 
year olds 

 If demand for places is higher than the setting’s capacity when measures to allow 
physical distancing between groups are in place, it may be necessary to have a 
temporary cap on numbers of children attending the setting.  If necessary, settings 
should prioritise vulnerable children and children of critical workers, then 3 and 4 
year olds, particularly those who will be transitioning to Reception in September, 
followed by younger age groups.  

Yes Numbers capped at 30 children per site, 
per 4-day week, split into two consistent 

groups/bubbles 

 Children should attend just one setting wherever possible and parents should be 
encouraged to minimise as far as possible the number of education and childcare 
settings their child attends.   

Yes Parents/carers to be made aware of 
current government guidelines via 
Clubsbuddy messages and email 

 Update children’s emergency contacts in advance of wider opening and consider 
where these may need to change, such as if previous emergency contacts are in a 
shielded group.   

Yes Relevant parent/carer details are collected 
via Clubsbuddy, the House of Fun booking 

website 

 Consider if you will need tape for cordoning off areas or marking floors, or room 
dividers, and where you will source this from.  

Yes House of Fun to follow good practice 
employed by host sites, regarding 

cordoning off areas and equipment for this 

 Find out if the Special Educational Needs Coordinator will be available for work?  
If not, can an alternative staff member take on the role temporarily? 

Yes SENCO is Jake Motion, who will be either 
on-site or contactable at all times 
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*Updated 5/6/20 Following a SEND risk assessment, put in place provision for the return of children 
with SEND in conjunction with families and other agencies and engage with 
partners who will provide support such as local authorities.  (Risk assessments for 
SEND children should be kept under review.)  

*Consider if additional support will be needed for children with SEND to return to 
the settings. Re-adjustment to the routines may prove more challenging for some 
children with SEND than others.  There may also be children who have fallen 
further behind their peers as a result of time out of childcare settings, or missed 
diagnosis as a result of a period of absence. 

Yes Parents/carers asked to provide any 
relevant information about SEND needs of 

their child when booking 

SENCO will then contact families if 
needed, to ensure children’s needs can be 

met during the activity courses 

SENCO to liaise with any relevant external 
organisations to ensure children’s needs 

can be met during the activity courses 

*Added 5/6/20 *Ensure appropriate staffing is in place to support children with SEND at safe 
ratios. 

Yes SENCO to assess staffing to ensure 
children’s needs can be met during the 

activity courses 

*Updated 5/6/20 Consider how to encourage attendance of vulnerable children and the best way to 
encourage them to transition into the setting according to their need and individual 
family circumstances.  *Government advice is that vulnerable children should 
attend educational settings unless they have underlying health conditions that put 
them at severe risk. Any non-attendance should be followed up with the parent, 
social worker and local authority where appropriate, to explore reasons for 
absence.   

Yes Parents/carers asked to provide any 
relevant information about needs of their 

child when booking 

SENCO will then contact families if 
needed, to ensure children’s needs can be 

met during the activity courses 

 Risk assess all planned activities in light of COVID-19 and consider how usual 
practice may need to be adapted.   

Yes All activities have been adapted to ensure 
current government guidelines can be 

adhered to 

*Added 2/6/20 

 

 

 

*Find out if your business interruption insurance policy covers government-
ordered closure and unspecified notifiable diseases.  The government’s social 
distancing measures may be sufficient to allow businesses to make a claim 
against their insurance, provided the other terms and conditions in their policy are 
met. Settings which have not purchased the appropriate level of cover should 
seek assistance through the government’s wider support package if they are in 
financial difficulty. This includes measures such as business rates holidays, small 
business grants, and the CJRS. 

Yes Confirmation of insurance policy validity 
was received prior to the start of summer 

camps 

*Updated 5/6/20 *Check the terms and conditions of existing public liability policy to find out 
whether the setting’s coverage has been adjusted during the term of the policy 
(where permitted) to exclude coronavirus (COVID-19) risks.  

Yes Confirmation of insurance policy validity 
was received prior to the start of summer 
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camps 

Staffing 

 Advise staff to update you immediately if their availability to work changes so that 
you can make necessary decisions about future staffing.    

Yes Regular contact with staff team via email 
and phone 

*Updated 5/6/20 *Ensure that wherever possible, existing staff from the setting are used for wider 
opening to keep staffing arrangements consistent.  Where possible, the presence 
of additional members of staff should be agreed on a weekly basis, rather than a 
daily basis to limit contacts. 

Consider options in necessary staffing levels cannot be maintained including 
pooling staff with another setting or talking on qualified and DBS checked staff 
from another setting which remains closed.  

*Where members of the early years and childcare workforce are already engaging 
in regulated activity and already have the appropriate DBS check, there is no 
expectation that a new DBS check should be obtained for them to temporarily 
move to another setting to support the care of children.  The onus remains on the 
receiving setting to satisfy themselves that someone in their setting has had the 
required checks, including by seeking assurance from the current employer rather 
than requiring new checks. 

*All new staff, including volunteers, must obtain a criminal records check.  If an 
application has been made but the DBS disclosure has not arrived, new staff and 
volunteers can still care for children if they are supervised at all times by someone 
who has a DBS check and they are not left alone with children. 

Yes Regular contact with staff team via email 
and phone, to ensure necessary staff/child 

ratios can be met 

Qualified, DBS-checked reserve staff have 
been identified, in case of emergency 

staffing situation 

 Consider how you can best limit the number of staff in the setting at any one time 
to those required to care for the expected number of children on any one day. 

Yes Necessary staff/child ratios will be met, 
and number of extra staff will be minimised 

*Added 5/6/20 *Ensure a safeguarding induction is in place for new staff or volunteers entering 
the childcare setting. 

Yes House of Fun safeguarding policy has 
been updated, shared and discussed with 

staff 

Regular staff safeguarding training will 
take place during House of Fun activity 

camps 
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*Added 5/6/20 Consider how to meet staff ratio requirements.  Settings remain responsible for 
ensuring the safety and security of children in their care.  Settings should use 
reasonable endeavours to ensure that at least half of staff (excluding the 
manager) hold at least a full and relevant level 2 qualification to meet staff to child 
ratio requirements.  

 

Yes Necessary staff/child ratios will be met, 
and number of extra staff will be minimised 

 Agree staff workload expectations and staff responsibilities in daily duties such as 
cleaning routines. 

Yes Updated timetable, including cleaning rota, 
will be shared with all staff at the 

beginning of each activity camp week 

*Updated 5/6/20 Ensure staff working with children have full knowledge of the children in their care 
where grouping have changed or where children have been displaced from 
another setting e.g. reading EHC plans, safeguarding information and ‘All about 
me’ sheets.  (General Data protection Regulations do not prevent the sharing of 
information for the purposes of keeping children safe.)  

*Any exchanges of information will ideally happen between the designated 
safeguarding leads (or deputies), and/or between special educational needs    
coordinators / named individual with oversight of special educational needs 
provision for children with EHC plans. 

Yes SENCO to coordinate dissemination to 
staff of relevant information about a child, 

and liaise with any relevant external 
organisations to ensure children’s needs 

can be met during the activity courses 

 Decide how to provide opportunity for staff to discuss any concerns about 
returning to work. Ensure staff know how to share any ongoing concerns with you 
should they arise.      

Yes Regular contact with staff team via email 
and phone 

 Consider how you will support the mental health and wellbeing of staff, including 
those returning to work as well as those remaining at home.   

Yes Regular contact with staff team via email 
and phone 

 Provide any additional staff training needed to implement the changes required 
due to COVID-19 e.g. risk assessments, behaviour and safeguarding. 

Yes Relevant House of Fun policies have been 
updated, shared and discussed with staff 

 

 Decide how staff breaks will be taken e.g. staggered times, variety of locations.  
(Staff should remain a safe distance from each other during breaks, including in 
staff rooms or other staff areas in the setting.) 

Yes Staff break rota has been adapted and will 
be shared at the beginning of each activity 

camp week 

 Agree with staff how you will greet each child on arrival e.g. waving and 
communicate this to families in advance, so they and their child know what to 

Yes Staff will be briefed on sign-in and sign-out 
arrangements to ensure current 
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expect. government guidelines are adhered to  

 Agree with staff on how to greet each other e.g. a wave and emphasise the need 
to avoid physical contact such as hugs and handshakes. 

Yes Staff will be briefed on adult arrival and 
departure arrangements to ensure current 

government guidelines are adhered to 

 Arrange regular opportunities for staff to provide feedback on the new 
arrangements in place.   

Yes Daily briefings take place in the mornings 
before children arrive, and team meetings 

take place every afternoon to ensure 
adequate time for staff feedback 

Arrival and departure procedures 

 Advise parents on physical distancing protocol during drop off and pick up to 
minimise person to person contact. (Do not allow parents and carers into the 
setting unless this is essential and arrange for children to be collected at the door 
if this is possible.) 

Yes Parents/carers will be given a summary of 
sign-in and sign-out procedures via email 

before the start of the activity camps 

 Advise parents that only one parent is to drop off their child. Yes Parents/carers will be given a summary of 
sign-in and sign-out procedures via email 

before the start of the activity camps 

 Advise parents about any staggering of drop off / pick up times. Yes Hour-long drop-off and pick-up window for 
parents takes away the need for staggered 

timings 

Cap on number of children attending 
means the risk of bottleneck during drop-

off and pick-up times is reduced 

 Consider how best to manage the drop-off of children who may be anxious 
following a long break from attending the setting, and how to maintain physical 
distancing between adults.   

Yes Staff to be on-hand to escort children from 
sign-in desk to the building, reassuring 

child and parents if needed 

 Advise parents about buggies, scooters etc. left at the setting (Government 
guidelines states that if they do need to be left, they should be left outside). 

Yes Parents/carers will be given a summary of 
sign-in and sign-out procedures via email 

before the start of the activity camps 

 Decide on what, if anything, children can bring into the setting e.g. change of 
clothes, coat, drink bottle and how these items will be stored. Items from home 
should only be brought into the setting if they are absolutely essential to the child’s 

Yes Parents/carers will be given an list of what 
to bring via email before the start of the 

activity camps 
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wellbeing, and items should be appropriately cleaned on arrival.  

 Provide clear signage outside the building to support parents in remembering the 
new procedures when dropping off and collecting their child.  

Yes Parents/carers will be given a summary of 
sign-in and sign-out procedures via email 
before the start of the activity camps, and 
reminded of this by clear signage and staff 

reminders on the day 

 Decide on how handwashing / sanitising will take place on arrival and how this will 
be implemented. 

Yes Children to be escorted straight to a 
handwashing station by a member of staff 

upon arrival at House of Fun 

 Settings do not need to take children’s temperatures every morning or throughout 
the day.  Public Health England’s guidance is that routine testing of an individual’s 
temperature is not a reliable method of identifying coronavirus.   

Yes House of Fun activity camps will follow 
current government guidance 

Ongoing communication with families 
*Updated 5/6/20 Share the steps you are taking to reduce the risk of risk of transmission of COVID-

19 with parents.  

*Parents may be anxious about sending their child back to childcare. Clear 
communications with parents regarding the measures being taken to ensure the 
safety of their children will be necessary, including the role that they play in the 
safe operating procedures.  Consider how to ensure communications are 
accessible to specific groups of parents (e.g. parents with English as an additional 
language) and parents of vulnerable children, so as to encourage attendance of 
these groups. 

Yes Regular contact with parents/carer body 
via Clubsbuddy messages and email to 

keep them up to date with current 
government guidance 

*Added 5/6/20 *Advise parents that all children and members of their households have access to 
testing if they display symptoms of coronavirus (COVID-19) – including children 
under 5. For further information, please read guidance on NHS test and trace: how 
it works. 

Yes Regular contact with parents/carer body 
via Clubsbuddy messages and email to 

keep them up to date with current 
government guidance 

 Advise parents that government guidance encourages them to walk or cycle to the 
setting where possible rather than using public transport. 

Yes Regular contact with parents/carer body 
via Clubsbuddy messages and email to 

keep them up to date with current 
government guidance 

 Advise parents about how best way to communicate with staff about their child’s 
needs e.g. via email or text message. 

Yes Regular contact with parents/carer body 
via Clubsbuddy messages and email to 

keep them up to date with current 
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government guidance 

*Added 2/6/20 

 

*Advise parents that all children who normally access childcare are strongly 
encouraged to attend so that they can gain the educational and wellbeing benefits 
of early education. 

Yes Regular contact with parents/carer body 
via Clubsbuddy messages and email to 

keep them up to date with current 
government guidance 

*Added 2/6/20 

 

*Communicate clearly with parents about payment of fees ensuring the setting 
complies with the law and takes a reasonable and proportionate approach during 
the unprecedented circumstances.   

Yes Regular contact with parents/carer body 
via Clubsbuddy messages and email to 

keep them up to date with current 
government guidance 

 Advise parents that washing of all clothes is recommended following a day in the 
childcare setting.  Clothing which cannot be machine washed should be avoided.   

Yes Regular contact with parents/carer body 
via Clubsbuddy messages and email to 

keep them up to date with current 
government guidance 

*Updated 5/6/20 *Consider how to continue to support the learning of children who are not currently 
able to attend your setting including how these children can maintain contact with 
their key person and peers through the early years setting, and how parents can 
be supported to provide a positive learning environment at home. 

Continue to share information with parents about activities they can do at home 
with their child to support their early learning e.g. the government’s Hungry Little 
Minds campaign (https://hungrylittleminds.campaign.gov.uk); the BBC’s Tiny 
Happy People website https://www.bbc.co.uk/tiny-happy-people, and the National 
Literacy Trust’s Family Zone (https://literacytrust.org.uk/family-zone/).  The 
Department for Education has also published further guidance on how to help 
children aged 2 to 4 to learn at home during the coronavirus (COVID-19) outbreak. 

Yes House of Fun promotes active, fun-filled 
activities via its Instagram and Facebook 

social media channels 

 Continue to monitor the welfare of vulnerable children who are not attending the 
setting and other children who you may wish to keep in touch with for 
safeguarding purposes.   

Yes House of Fun follows a robust 
safeguarding policy and procedures to 
ensure children’s safety is kept as the 

highest priority 

 Discuss with parents any new or escalating family needs or safeguarding 
concerns.  Swift referrals should be made to relevant services as necessary. 

Yes House of Fun follows a robust 
safeguarding policy and procedures to 
ensure children’s safety is kept as the 

highest priority 
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 Consider if a review of child protection arrangements is needed in light of 
coronavirus.  Identify and plan how best to support high needs groups, including 
children with SEND, vulnerable children and disadvantaged children.  

Yes House of Fun follows a robust 
safeguarding policy and procedures to 
ensure children’s safety is kept as the 

highest priority 

*Updated 5/6/20 *Review arrangements for supporting child and family well-being.  Staying at 
home for a prolonged period and the change of routine may have caused 
difficulties for some children, such as changes in behaviour or mood…Settings 
should consider the mental health, pastoral or wider wellbeing support children 
may need and how to support them to transition into the setting after a long period 
of absence. 

Some children or parents may display symptoms of stress or anxiety and 
additional support may be needed.  The coronavirus outbreak may have caused 
significant mental health or wellbeing difficulties for some children and their needs 
may have changed.  Consider if any changes are needed to your usual approach 
of support and how will these be communicated e.g. Who can they talk to? When? 
Where?  *Settings may refer to the following advice as a starting point: guidance 
for parents and carers on supporting children and young people’s mental health 
and wellbeing during the coronavirus outbreak. 

*Consider if staff require instruction and training on identifying and supporting 
vulnerable children and parents that return to the setting, for example by sign-
posting them to appropriate local services such as mental health, domestic or 
substance abuse services.  

Yes House of Fun follows a robust 
safeguarding policy and procedures to 
ensure children’s safety is kept as the 

highest priority 

 Consider how to signpost families to bereavement support as needed relating to 
their immediate family or wider circle of friends and family.  Useful website include 
Child Bereavement UK; Cruse Bereavement Care; Winston's Wish and the 
government’s document 'Support for the Bereaved'. 
 

Yes House of Fun follows a robust 
safeguarding policy and procedures to 
ensure children’s safety is kept as the 

highest priority 

 Consider how to signpost families to local services such as  
health visitors  https://www.oxfordhealth.nhs.uk/health-visitors/contact-us/ 
mental health services https://www.oxfordshiremind.org.uk/help/ 
domestic or substance abuse services,  
https://www.oxfordshire.gov.uk/residents/social-and-health-care/health-recovery-
and-wellbeing/alcohol-and-drugs/alcohol-or-drug-addiction 
school nurses (where applicable) https://www.oxfordhealth.nhs.uk/school-health-
nurses/ 
 

Yes House of Fun follows a robust 
safeguarding policy and procedures to 
ensure children’s safety is kept as the 

highest priority 

Group organisation 
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 Decide on how you will organise children into small consistent groups or ‘bubbles’ 
within the setting and how you will keep that small group away from other people 
and groups. While in general groups should be kept apart, brief, transitory contact 
such as passing in a corridor is considered low risk.   

(While it is not expected that children and staff within a group will keep 2 metres 
apart, it is important for settings to consider how they can reduce contact between 
groups of children and staff as far as possible.) 

Yes House of Fun will organise children into 
two consistent groups of 15 for each 4-day 

week, and will follow good practice 
employed by host sites, regarding 

cordoning off areas and equipment for this 

*Updated 5/6/20 Decide on total number within each small group and which children and adults will 
be in each group.   

*N.B. Providers are expected to ensure that there are no more than 16 children in 
a single group in an early years setting. Providers can have several groups of 16 
children if EYFS ratios and EYFS space requirements allow. While 16 children is 
the maximum in a group, keeping groups to 8 children, while adhering to EYFS 
ratios, is preferable so groups are as small as possible. 

Yes House of Fun will organise children into 
two consistent groups of 15 for each 4-day 

week, with the same adults as far as 
possible 

 Ensure the EYFS age-based space requirements are continuing to be met: 
Ø Children under 2 years need 3.5 metres squared per child 
Ø 2-year olds need 2.5 metres squared per child 
Ø Children aged 3-5 years need 2.3 metres squared per child 

 

Yes House of Fun will follow good practice 
employed by host sites, regarding the 
organisation of space and equipment 

*Added 5/6/20 *Consider how best to meet the needs of children under two during the current 
circumstances.  The EYFS requirement to have a separate baby room is a safety 
issue for the protection of very young children particularly when they are asleep. 
The EYFS already allows for the mixing of children when this is appropriate. If the 
layout of the premises does not allow for a separate ‘baby room’ with its own door, 
a suitable area may be partitioned off to provide safety for younger children. 
 

N/A House of Fun only offers places for 
children aged 5-12 

*Updated 5/6/20 Decide how to minimise contact and mixing by keeping small groups separate 
during the day and on subsequent days and identifying any areas of provision / 
times of the day which may pose difficulties. 

*N.B. Changes to groups should be minimised as much as possible, but if needed, 
additional children can be added to groups in the afternoon. 

Yes House of Fun will organise children into 
two consistent groups of 15 for each 4-day 

week, and will follow good practice 
employed by host sites, regarding 

cordoning off areas and equipment for this 

 As far as possible, the same members of staff should be assigned to each group 
and these should stay the same during the day and on subsequent days, keeping 
staff as consistent as possible.  Where you need to use staff from other settings or 
agency staff, ensure this is agreed on a weekly basis, not daily, to limit contact.   

Yes House of Fun will organise children into 
two consistent groups of 15 for each 4-day 

week, and will follow good practice 
employed by host sites, regarding 
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cordoning off areas and equipment for this 

 Decide how to limit movement around the building and how any necessary 
movement will be managed to limit risk.  (If possible, it may be helpful for corridors 
to be used on a one-way basis at any given time.) 

Yes House of Fun will organise children into 
two consistent groups of 15 for each 4-day 

week, and will follow good practice 
employed by host sites, regarding 

cordoning off areas and equipment for this 

 Decide which areas of provision each group will be able to access at different 
times during the day e.g. indoor, outdoor, toilet area.  

(Settings should ensure that individual groups use the same area of a setting 
throughout the day as much as possible.) 

Yes House of Fun will follow good practice 
employed by host sites, regarding the 
organisation of space and equipment 

 Decide how resources will be managed e.g. which will we have / not have out; 
when / how they will be cleaned and by whom. 

Yes Activities will be adapted to ensure only 
equipment that is absolutely necessary will 
be used, and sharing of resources will be 

kept to a minimum 

 Consider how to limit the use of shared resources such as books, toys and 
stationery. 

Yes Activities will be adapted to ensure only 
equipment that is absolutely necessary will 
be used, and sharing of resources will be 

kept to a minimum 

 If children will be sleeping, decide how to lay out beds / cots and how this time will 
be supervised. 

N/A House of Fun does not offer sleeping 
areas 

 Decide how to communicate to the children about new play routines, reduced toys 
available etc.  Consider how stories, singing and games can help to communicate 
new messages.   

Yes Morning welcomes for all children will take 
place every day at House of Fun activity 

camps, during which staff will set out 
routines and expectations for the day 

*Updated 5/6/20 Agree how, in line with government guidance, staff will deliver the EYFS learning 
and development requirements (as far as possible in the current circumstances).   

Settings should use reasonable endeavours to deliver the EYFS learning and 
development requirements as far as possible in the current circumstances.  This 
means continuing to provide an environment that invites learning across all 7 
areas as far as is practicable during this time.   

*It is understood that these are exceptional circumstances and the priority at this 

Yes Staff will aim to deliver a fun-filled, 
engaging experience for all children 

attending House of Fun activity camps 
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time is keeping children safe and well cared for. The priorities at this time are 
helping children to adapt to their new routines and supporting them to settle back 
into the setting…continuing to support early language and communication skills is 
essential.  As far as possible, children should benefit from a broad range of 
educational opportunities. 

*Updated 5/6/20 *Check whether before or after school clubs are able to resume.  Providers which 
are registered with Ofsted…which have before and after school clubs on school 
premises and can ensure they follow the protective measures guidance, are able 
to operate.  This is only the case for registered providers which operate on school 
premises. All other out of school settings are not able to reopen. 

N/A Change in government guidance 
(published 1/7/2020) outlined measures 
that out of school activity providers must 
follow so they can operate safely during 

summer holidays 

*Updated 5/6/20 Ensure clear procedures are in place for displaced children attending your setting 
who usually attend another setting including *gathering important information from 
parents on day one such as emergency contact details, dietary requirements and 
medical needs.  

 

Yes Parents/carers asked to provide any 
relevant information about needs of their 

child when booking 

SENCO will then contact families if 
needed, to ensure children’s needs can be 

met during the activity courses 

Learning environment 

 Consider removing unnecessary items from the learning environment if storage is 
available elsewhere and remove soft furnishings *(e.g. cushions, beanbags and 
rugs) soft toys and toys and resources which are hard to clean, such as those with 
intricate parts.  (Aim to reduce the number of resources available to minimise the 
amount of cleaning required.) 

Yes Activities will be adapted to ensure only 
equipment that is absolutely necessary will 
be used, and sharing of resources will be 

kept to a minimum 

 Review how play equipment will be used ensuring it is appropriately cleaned 
between groups of children using it, and that multiple groups do not use it at the 
same time. 

Yes Activities will be adapted to ensure only 
equipment that is absolutely necessary will 
be used, and sharing of resources will be 

kept to a minimum 

Any equipment that may be used by 
multiple groups will be thoroughly cleaned 

between uses 

 Decide on whether resources such as water, playdough and paint will be 
available.  If yes, decide how and when these will be accessed and any hygiene 
requirements around use. (Malleable resources, such as play dough, should not 
be shared.)   

Yes Activities will be adapted to ensure only 
equipment that is absolutely necessary will 
be used, and sharing of resources will be 

kept to a minimum 
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Children should also be discouraged from sharing activities such as painting, 
sticking, cutting, small world play and indoor and outdoor construction activities.  
(Public Health advice is that sand pits cannot be thoroughly cleaned between uses 
and so they SHOULD NOT be used at this time.) 

 

 Limit the number of shared resources which are taken home by staff and children 
e.g. books or other resources and agree a cleaning procedure for when these 
resources are returned.   

Yes All resources will be kept on-site during 
House of Fun activity camps  

 Consider how best to provide physical play opportunities for children who may 
have had limited opportunities for exercise whilst at home. 

Plan how outdoor space, where available, can be used as much as possible and 
how all groups of children can be given equal opportunities for outdoor learning, 
whilst ensuring outdoor equipment and toys are cleaned between being used by 
different groups.   

Yes Staff will aim to deliver a fun-filled, 
engaging experience for all children 

attending House of Fun activity camps, 
including physical exercise activities that 
adhere to current government guidelines 

Policies 
*Added 5/6/20 *Consider if the safeguarding and child protection policy needs to be reviewed, in 

light of Covid-19. (The safeguarding and welfare sections of the EYFS still apply, 
including requirements relating to child protection arrangements.)  

This could take the form of a coronavirus (COVID-19) annex and include: 

• how to identify and act on new safeguarding concerns about individual 
children as they return to childcare 

• DSL (and deputy) arrangements 
• any updated advice received from the local safeguarding partners 
• any updated advice received from local authorities, for example EHC plan 

risk assessment, attendance and keep-in-touch mechanisms 
• working arrangements with children’s social workers and the local 

authority virtual school head (VSH) 
• what staff and volunteers should do if they have concerns about a staff 

member or volunteer who may pose a safeguarding risk to children 
• how the updated policy links to the broader risk assessment to be 

conducted before opening. 

Yes All relevant House of Fun policies and 
procedures have been updated to ensure 

they adhere to, and promote current 
government guidelines 

 Update the behaviour policy to reflect the new rules and routines needed to 
reduce risk in your setting and agree how to communicate this to staff, parents 

Yes All relevant House of Fun policies and 
procedures have been updated to ensure 

they adhere to, and promote current 
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and children. government guidelines 

 Update any other policies relevant to Covid-19 changes e.g. health and safety; 
sickness management; one to one support, SEND.   

Yes All relevant House of Fun policies and 
procedures have been updated to ensure 

they adhere to, and promote current 
government guidelines 

 Review complaint policy and ensure parents understand the process to follow if 
they are concerned about provision or practice at the setting. 

Yes All relevant House of Fun policies and 
procedures have been updated to ensure 

they adhere to, and promote current 
government guidelines 

 Share updated policies with staff, parents and children as relevant before children 
return to the setting. 

Yes Staff and parents/carers have been 
signposted to relevant House of Fun 

policies and procedures in advance of 
activity camps starting 

 Decide if any adjustments are needed to the fire alarm procedures, such as 
assembly points, and practice it with staff and children on return to the setting as 
needed. 

Yes All relevant House of Fun policies and 
procedures have been updated to ensure 

they adhere to, and promote current 
government guidelines 

Food and drink  

 Review food hygiene procedures for snack times and mealtimes and ensure all 
staff are informed of and understand any new routine / procedures.  (Ensure 
snacks and mealtimes are planned to allow groups/’bubbles’ of children to be kept 
together.) 

Yes Updated timetable, including break and 
lunchtimes, will be shared with all staff at 
the beginning of each activity camp week 

Break and lunchtimes will be staggered to 
ensure adequate time for handwashing 

and safe dining arrangements that 
minimise contact between groups 

 Ensure there are clear procedures for maintaining stringent cleaning processes for 
food preparation areas, dining areas and table coverings.  

Yes Updated timetable, including cleaning rota, 
will be shared with all staff at the 

beginning of each activity camp week 

 Decide how drinks will be accessed during the session to ensure high standards 
of hygiene. 

Yes Updated timetable, including break and 
lunchtimes, will be shared with all staff at 
the beginning of each activity camp week 
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 Work with catering suppliers (as relevant) to ensure meals are available for 
children and that they can be prepared and served safely whilst maintaining 
physical distancing and hygiene measures.  

N/A All children bring their own snacks, drinks 
and packed lunch to House of Fun 

Sickness and PPE 

 Communicate the guidance to parents and staff that no one should attend the 
setting if they have symptoms of COVID-19 such as a new continuous cough, a 
high temperature (over 37.8 degrees) or a loss of, or change to, your sense of 
taste or smell. 

Yes Regular contact with parents/carer and 
staff body via Clubsbuddy messages and 
email to keep them up to date with current 

government guidance 

 Ensure all staff and families understand that if they have COVID-19 symptoms 
they are entitled to a test and are encouraged to organise one following 
government guidance on getting tested.   

Yes Regular contact with parents/carer and 
staff body via Clubsbuddy messages and 
email to keep them up to date with current 

government guidance 

 Anyone who begins to display COVID-19 symptoms while in the setting should be 
sent home immediately.  Agree on a procedure to follow should a child become 
unwell with symptoms whilst at the setting.   

They should be separated from their group and isolated with one member of staff 
if this is possible.  A face mask should be worn if a distance of 2 metres cannot be 
maintained from a child who is symptomatic and awaiting collection and if 
necessary, then gloves and an apron should also be worn. If a risk assessment 
determines there is a risk of splashing to the eyes, such as from coughing or 
spitting, then eye protection should also be worn. Ideally a window should be 
opened for ventilation and if they need the bathroom, they should use a separate 
bathroom if possible.  (Staff do not need to go home after caring for a child with 
COVID-19 symptoms unless they develop symptoms themselves.) 

Yes House of Fun Social Distancing Policy, 
which has been shared with 

parents/carers and staff includes the 
procedure in case of a child or adult 
displaying COVID-19 symptoms at a 

House of Fun activity camp 

Staff to be briefed on this procedure at the 
beginning of each day during morning 

briefing 

 Make arrangements for instances where PPE supplies may be needed e.g. 
intimate care or where a child becomes unwell with symptoms of COVID-19 while 
in the setting and needs direct personal care until they can return home. (Refer to 
'Safe working in education, childcare and children's social care settings, including 
the use of PPE’, Published 14 May 2020) 

Yes PPE equipment will be available in case of 
intimate care or where a child becomes 

unwell with symptoms of COVID-19 while 
in the setting and needs direct personal 

care until they can return home 

 Follow ‘Cleaning of non-healthcare settings’ once a child or adult with COVID-19 
symptoms has left the premises.  Ensure all areas they have been in are 
disinfected and any PPE and other waste is disposed of safely.   

Yes House of Fun Social Distancing Policy, 
which has been shared with 

parents/carers and staff includes the 
procedure in case of a child or adult 
displaying COVID-19 symptoms at a 
House of Fun activity camp, including 
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cleaning arrangements after the individual 
has left the premises 

Staff to be briefed on this procedure at the 
beginning of each day during morning 

briefing 

 Where a child or staff member test negative they can return to the setting and their 
household members can end their self-isolation.  If a child or staff member tests 
positive, the rest of their immediate groups or ‘bubble’ should be sent home and 
advised to self-isolate for 14 days.   

Yes The need for requesting a COVID-19 test 
if symptoms are displayed is outlined in 

the House of Fun Social Distancing policy 

 If other cases are detected within the setting, Public Health England’s local health 
and protection teams will conduct a rapid investigation and will advise settings on 
the most appropriate action to take.  In some cases, a large group may be asked 
to self-isolate at home as a precautionary measure.  Closure of the setting will not 
generally be necessary. 

Yes House of Fun Social Distancing policy 
outlines the potential need to liaise with 
relevant organisations to prevent further 

infections if an individual tests positive for 
COVID-19 while at our activity camps 

Hygiene and cleaning 

 Agree on handwashing schedule throughout the day for staff and children, 
according to Government guidelines.  Ensure hands are washed more often than 
usual for 20 seconds with soap and running water or hand sanitiser and that 
hands are dried thoroughly.   

Yes Break and lunchtimes will be staggered to 
ensure adequate time for handwashing 

Children and adults will be regularly 
reminded of the need for handwashing 

Both handwashing sinks and hand 
sanitiser will be made available 

 Agree how you will help children who have trouble cleaning their hands 
independently. 

Yes Break and lunchtimes will be staggered to 
ensure adequate time for handwashing, 

including any adult help needed 

 Ensure sufficient handwashing facilities are available and if a sink is not nearly, 
provide access to hand sanitiser.   

Yes Both handwashing sinks and hand 
sanitiser will be made available 

 In addition to handwashing on arrival at the setting it is recommended that hands 
are washed before and after eating or handling food; after blowing your nose, 
sneezing or coughing, after touching your face and after using wheeled bikes, 
trikes and other large equipment and before leaving the setting.    

Yes Break and lunchtimes will be staggered to 
ensure adequate time for handwashing 

Children and adults will be regularly 
reminded of the need for handwashing 
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 Agree how you will prevent toilet areas becoming overcrowding such as by limiting 
the number of children using the toilet facility at any one time. 

Yes Break and lunchtimes will be staggered to 
ensure adequate time for handwashing 

and toileting 

 Decide on any changes to nappy changing and toileting routine and ensure all 
staff and children are made aware. 

Yes Break and lunchtimes will be staggered to 
ensure adequate time for handwashing 

and toileting 

 Ensure children are reminded to catch coughs and sneezes in a tissue (to 
implement ‘catch it, bin it, kill it’) and to avoid touching their eyes, nose and mouth 
or putting objects in their mouths.   

Yes Children and adults will be regularly 
reminded of the need for handwashing 

The ‘catch it, bin it, kill it’ approach will be 
promoted using signage and verbally by 

adults 

 Agree where to place tissues and lidded bins, (preferably operated by a foot 
pedal), and how staff will support children to wipe noses, clean faces etc.   

Yes Good practice employed by host sites will 
be followed, to minimise the risk of 

infection 

 Ensure you have a good supply of disposable tissues which you can top up 
regularly.   

Yes Tissues will be made readily available at 
all sites 

 Agree how and when bins will be emptied throughout the day, in line with 
government guidelines. 

Yes Updated timetable, including cleaning rota, 
will be shared with all staff at the 

beginning of each activity camp week 

 Discuss the shared use of tablets, phone etc and hygiene procedures required.   Yes Updated timetable, including cleaning rota, 
will be shared with all staff at the 

beginning of each activity camp week 

 Agree how to keep the setting well ventilated such as by keeping windows and 
doors open as far as possible to ensure ventilation (bearing in mind fire safety and 
safeguarding). 

Yes Doors and windows will be kept open as 
much as possible to encourage airflow 

through the building 

Activities will take place outside whenever 
possible 

 Decide on how to communicate and display essential hygiene message to the 
children e.g. signage, use of songs, games and simple repeated messages by all 
staff.  

Yes Signage and verbal reminders will promote 
safe hygiene practices to children 
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 Decide what an enhanced cleaning schedule will look like and how it will be 
implemented e.g. when during the day, which frequently touched objects and 
surfaces will need cleaning such as sinks, toilets, tabletops, doors and handles, 
chairs, light switches, books, toys and electronic devices.  Standard cleaning 
products such as normal household disinfectant, detergents and bleach are 
recommended for cleaning objects and surfaces. (Refer to ‘COVID-19:  Cleaning 
in non-healthcare settings’)  All frequently touched surfaces should be cleaned 
thoroughly several times a day.   

Yes Updated timetable, including cleaning rota, 
will be shared with all staff at the 

beginning of each activity camp week 

 Discuss how you will ensure sufficiency of cleaning supplies. Yes Updated timetable, including cleaning rota, 
will be shared with all staff at the 

beginning of each activity camp week 

Daily environment checks will highlight the 
need for the top-up of any supplies 

 Decide on necessary cleaning procedures before and after use of an area by each 
group. 

Yes Updated timetable, including cleaning rota, 
will be shared with all staff at the 

beginning of each activity camp week 

 Ensure staff understand the need to teach and supervise health and hygiene 
arrangements such as handwashing, tissue disposal and toilet flushing.   

Yes Updated timetable, including cleaning rota, 
will be shared with all staff at the 

beginning of each activity camp week 

Signage and verbal reminders will promote 
safe hygiene practices to children 

 Ensure all items laundered within the setting, such as towels, flannels and 
bedding, are washed in line with guidance on cleaning in non-healthcare settings, 
and that these items are not shared by children between washes.  

 

 

Yes Any relevant items will be laundered in line 
with current government guidance 

Visitors to the setting 
*Updated 5/6/20 Limit external visitors to the setting and ensure they only come into the building 

when strictly necessary, for example when providing an essential service or 
essential support for a child’s health and wellbeing.   

*Consider if a virtual meeting could be arranged instead.  If they need to attend in 

Yes House of Fun will follow a robust Visitor 
Policy and only allow essential visitors on 

site 
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person, they should closely follow the protective measures guidance, and the 
number of attendances should be kept to a minimum. 

Consider if essential visits, such as from trades persons, be limited to after the 
children have left the premises?  

*Added 5/6/20 *Settings that use external providers for sessions which are not directly required 
for children’s health and wellbeing should be suspended. 

Yes House of Fun will follow a robust Visitor 
Policy and only allow essential visitors on 

site 

*Updated 5/6/20 *Parents should not be allowed into the setting unless this is essential, and 
children should be collected at the door if possible. 

Any meetings with parents inside the building should take place at a safe distance 
and preferably in an open space. 

Yes House of Fun will follow a robust Visitor 
Policy and only allow essential visitors on 

site 

Parents will be asked not to enter the 
premises at drop-off and pick-up times 

 Agree an approach to any scheduled or ongoing building works. Yes Any building works taking place on-site will 
be in a separated area from House of Fun 

activity camps 

 Plan arrangement with any regular suppliers e.g. grounds maintenance, food 
suppliers, and check they are following appropriate social distancing and hygiene 
measures when on the premises. 

Yes House of Fun will follow a robust Visitor 
Policy and only allow essential visitors on 

site 

 
This document was compiled in reference to the following government publications: 
 

v *Ofsted: coronavirus (COVID-19) rolling update (updated 8th June 2020)  
v *Actions for early years and childcare providers during the coronavirus outbreak (updated 5th June 2020) 
v Planning guide for early years and childcare settings (published 24 May 2020) 
v Actions for education and childcare settings to prepare for wider opening from 1 June 2020 (updated 12 May 2020) 
v Opening schools for more children and young people:  initial planning framework for schools in England (updated 12 May 2020) 
v Coronavirus (COVID-19): Implementing protective measures in education and childcare settings (updated 12 May 2020) 
v Planning guide for primary schools (published 14 May 2020) 
v Safe working in education, childcare and children's social care settings, including the use of personal protective equipment (PPE) (published 14 May 2020) 
v COVID-19: cleaning in non-healthcare settings (updated 15 May 2020) 
v Supporting vulnerable children and young people during the coronavirus (COVID-19) outbreak - actions for educational providers and other partners (Updated 

15 May 2020) 
v Coronavirus (COVID-19): guidance for educational settings (updated 18 May 2020) 
v Early years foundation stage (EYFS) coronavirus disapplications (updated 24th April 2020) 
v Coronavirus (Covid-19):  Getting tested (updated 19th May 2020) 
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*Further guidance on funding: 

• Financial support for education, early years and children’s social care 
• Coronavirus Job Retention Scheme 
• Use of free early education entitlements funding 

Please note: this document is of a general nature and should be treated as a guide, and in the event of any conflict between any applicable legislation (including the 
health and safety legislation) and this guidance, the applicable legislation shall prevail. 
 


